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1.OBIIIME ITOJIOKEHUSA

1.1 Hacrosmee mnosnoxxeHue pa3paboTaHO B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccumiickoii ®epepanuu, Ycrapom OI'BOYBO «PTI'VII» (mamee —
Yuusepcurer), [lonoxkennem o ¢unuane u ompenesiseT MPaBOBHEIE OCHOBBI JEATCIBHOCTH
aJIMHHHACTPATUBHO-XO03sMCTBEHHOT0 0T/ (J1ajee - OTIeN).

12 AIIMAHHACTPAaTUBHO-XO3AMCTBEHHBIII  OTAEN  SBISETCS  CTPYKTYPHBIM
nonpasnaenenueM CeBepo-KaBkasckoro ¢unmmana @emepalbHOTO  TOCYJapCTBEHHOTO
OIOKETHOTO 00pa30BAaTENBHOIO YYpeKIeHUs Belcmiero oOpa3zoBaHus «Poccuiickuii
roCyIapCTBEHHBIN YHUBEpPCUTET npasocyaus» (r. KpacHonap) (manee @unman).

1.3. OcHOBHBIE HampaBiieHUs paOoTHl OTAena ompeAenstoT Hacrosuiee [lonoxeHue,
TOZIOBBIE IUIaHBl PaOOTHl OTHENA, yTBEpKAaeMble AupekropoM Ouinana.

1.4. OOmee pyKOBOIACTBO [JEATEIBHOCTBIO OTAENAa OCYUIECTBISET 3aMECTUTENh
IUPEKTOpa MO aAMUHUCTPATUBHO-XO3SIIICTBEHHOW paboTe B COOTBETCTBUU C MPHUKA30M
pektopa YHuBepcurera «O pacnpefeneHHH MOJHOMOYMIT MEXKIYy 3aMECTHTEIIMHU
mupekropa CK® OI'EOYBO «PI'YIIm».

1.5. OTtnen BO3MIaBIAET HadaJIbHHK, HA3HAYEHHBIN HA TOMDKHOCTh U OCBOOOXKIAaeMBIi
OT JOJDKHOCTH IIpHKa3oM Jupekropa Ouinuana Ha OCHOBAaHMHM 3aKJIIOYEHHOI'O TPYAOBOIO
noroopa. HaualbHUK OTHeNa PyKOBOIUT IEATEIBHOCTBIO OTAENa B éOOTBCTCTBI/II/I c
YTBEPKICHHONW JOJDKHOCTHOM HHCTPYKLUEH.

1.6. UncneHHOCT, pabOOTHHUKOB YCTAaHABIMBAETCA B COOTBETCTBUMU CO IUTAaTHBIM

pacnucanue, YITBEPXKACHHBIM PEKTOPOM yHI/IBCpCI/ITeTa.



HOHHOMO‘II/DI, I1paBa, O65[33HHOCTI/I, OTBCTCTBCHHOCTD, TpCGOBaHI/IX K KBaJ'II/I(l)I/IKaHI/II/I
pa6OTHI/IKOB OTACIa OIPCAC/IAIOTCA COOTBCTCTBYHOIIUMH TOJDKHOCTHBIMH HHCTPYKIHUAMH

U XapaKTepuCTUKaMu paboT.

2. OCHOBHBIE 3AJJAYU

2.1.  XO3fiCTBEHHOE,  MAaTEepPUAIbHO-TEXHHYECKOE M  COLHAIBHO-OBITOBOE
obcnyxuBaHue noapasaencauilt Punuana.

2.2. TpancnoptHoe obecrnieueHne aesteasHocTH Duimana.

2.3. ComepxaHue B HaJIeXallleM COCTOSHUM 3JaHMi M nomemieHuit ®unmana,
NpUIerailnedl TeppUTOPHH.

24. CospaHume ycinoBHi [ o0ydeHHs CTyJEHTOB, cCiylnareiei, pabOTHUKOB

bunnana.

3. ®YHKIMH

3.1. Conepxanue 37aHuii U noMemieHuid Qwinana M NOOAAEpPXKaHUE HX B
HaAJIEKAIIEM COCTOSHUM B COOTBETCTBUU C JEHCTBYIOIIMMM CAHUTAPHO-THTMEHUYECKUMMU
U MPOTHBOIOXKAPHBIMA HOpMaMHU U IIpaBUIIaMHU.

3.2. KoHTposnb 3a HMCHOPaBHOCTHIO 00OPYAOBaHMS (OCBEIIEHUS, CUCTEM OTOIUICHHS
BEHTHJISILIUH U Op.).

3.3.IlpoBeneHue peMoHTa 37aHMid, mnoMemeHud. KoHTpons 3a KadyecTBOM
PEMOHTHEBIX padoT.

3.4. Tlpoenenue pabGoT 1noO  ONAaroycTpoiiCTBY,  O3€JIEHEHMIO U YOOpKe
MpWIerarolei TeppUTOpHH.

3.5. llogrotroBka u o¢opmiIeHHE AOKYMEHTOB, HEOOXOAMMBIX I 3aKIIOYCHHS
JOTOBOPOB Ha mnpuolOpereHne o00opynoBaHus, MeOeln, XO34WCTBEHHBIX TOBApOB,
OpraHU3alli¥ UX IIOCTaBKU, IPHEMKH H Y4Yera.

3.6. OOecnedeHne  CTPYKTYpHBIX  HOJpasfeleHHii Puimaa KaHUECIIPCKUMHU
HOpPUHAUICKHOCTAMY, 000OpyJOBaHHEM, MeOeNblo, XO3AHCTBEHHBIMHM TOBapaMH, BEICHHE
yueTa WX PAcXOMOBaHMSA M COCTaBICHUE YCTAHOBICHHOH OTYETHOCTH. A

3.7. ObecnieyeHre COXpPaHHOCTH MeOenH, XO3sICTBEHHOrO WHBEHTaps, IIPUHATHE
Mep 0 MX BOCCTaHOBJICHUIO M PEMOHTY.

3.8. MarepuaabHO-TeXHHYECKOe  OOCIY)XMBaHHE  COBEIAaHMH, KOHQEPEHIMIA,

CEMHHAPOB M APYTHX MEpOIpPUATHH, MPOBOAUMEIX B Duiunaje.

3.9. Opranu3anys NpoIyCKHOTO peKuMa B 3fanud Ounana



3.10. ConepxxaHne TPaHCIIOPTHHIX CPEICTB B TEXHUYECKHA HCIPABHOM COCTOSHHH.

3.11.Co3nanne  HeOOXOOMMBIX ycloBUM Tpyma paborHukam Oummama ¢
obecrieyeHUEeM MX Tene(dOHHOU CBSA3BIO.

3.12. BeneHue yvyera MaTepuUaioB M MX CHHMCAHHE.

3.13. Opranusanusa paboTBl 1O TNpHEMY, XPAaHCHMIO M OTMYCKY MaTepHaJIbHO-
TEXHHYECKUX ILICHHOCTEH.

3.14. IlpoBeieHNE HMHBEHTAapH3ALUY.

3.15. IlogroToBka u MHpPeNOCTAaBICHUE YCTAHOBIEHHONW OTYETHOCTH.

4. IIPABA 1 OBSA3AHHOCTH

4.1. PaGoTHUMKM OT[I€NIa UMEIOT IPaBo:

- Y4aCTBOBATh B PELICHUH BOIIPOCOB, OTHOCSIIUXCS K NEATEILHOCTH OTAENA,

- Ha OpraHuM3allUOHHOE M MAaTepUAIBHO-TEXHHUYECKOe obecredeHne CcBoeit
npodecCHOHABHOMN AESITENBHOCTH,

- 00xanoBaThk MPUKa3bl U PacHopsDKEHHs pykoBojcTBa Duinana B yCTaHOBJIEHHOM
3aKOHOJATEIBCTBOM IIOPSJIKE,

4.2. HayaJibHUK OTAEJIa UMEET TPaBo:

- BHOCUTBH NpEUIOKEHHS pPYKOoBOACTBY duinana o0 Ha3HAYCHWH, IEPEBOAEC H
0CBOOOXKIEHNH OT 3aHUMAEMBIX JTOJDKHOCTEH paOOTHUKOB OTAENA, UX TOOMIPEHHUS, a TAKKE O
NpUBJICYCHNA K MATepUAIbHOM Y JUCHMIUIMHAPHOM OTBETCTBEHHOCTH HapyHIHTENEH
TPYAOBOM AUCLIUILUIUHEL,

- MOANHKCHIBATh U BU3HUPOBATh JOKYMEHTHI, CBj3aHHBIE C AECATEABHOCTBIO OTAEA

- OCYIIECTBJSATH KOHTPOJIb 32 COOIIOIEHHEM IIPOTUBOMOXKAPHBIX HOPM H IIPaBHUI;

- 3ampaliuBaTh B CTPYKTYpPHBIX mnofpaszeneHusx Dunmana UHPOPMAIHIO,
JOKYMEHTBI, He0OXOMMBIe sl BBINMOJIHEHUA 3a4a4 U QyHKUMI oTAena,

- mo pe3yibTaTaM IMpPOBEPOK COXPAaHHOCTH MMYINECTBA, WHBEHTaps U JAPYIHX
MaTepHAIbHBIX [IEHHOCTEH BHOCUTD NPEIJIOKEHUA PyKOBOACTBY Puinalia O NPUBICYECHHH K
JMMCIHUMIUIHHAPHOH H MaTepHAIbHOM OTBETCTBEHHOCTH paboTHNKOB Dunuana.

4.3. PaGoTHuku oTaea 00A3aHEI: )

- coOmoaaTh B CBOEH MPOGECCHOHAIBHOM JEATEIBHOCTH YCTaB YHHUBEPCHIETA,
Ionoxenue o punuane, Hacrosiee ITonoxenue,

- o6ecneunBaTh BHIONHEHHE OCHOBHBIX 3a/1a4 U (QYHKIHH, [IEpEYHCICHHEIX B

.~

HacrosmeM [lonoxxeHnu,




- Ha BBICOKOM IPOQECCHOHAIBHOM YPOBHE BBIOJHATH CBOH JOJDKHOCTHEIE
00513aHHOCTH,

- IOBBINIATH CBOM KBaJIM(UKALMOHHBIA yPOBEHb,

- ofecneyuBaThb COXPAaHHOCTh 3aKpEIUVICHHBIX 3a OTAEJIOM MOMEUICHHH U

000pyIOBaHUA.

6. BBAUMOJIEMICTBHE C IPYTUMH CTPYKTYPHBIMU
MOJIPA3IEJIEHASIMH

AJIMUHUCTPAaTUBHO-XO3ICTBEHHBII OTAEN B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMU

MoApa3ACIICHUAMUA dunuana o HaIIpapJICHUIO ACATCIBHOCTH.

7. KOHTPOJIb 3A AEATEJBHOCTBIO OTAEJIA

7.1. HpOBepKa ACATCIBPHOCTH aIIMI/IHI/ICTpaTI/IBHO-XO3}II7ICTBeHHOFO oTAacia
INpOBOAWUTCA B XOAC IUIAHOBBIX U OTACHBHBIX BHCIUIAHOBBIX IIPOBEPOK KOMHCCUUN

Yuusepcurera (Punuana) — no npukasy pexropa Y HuBepcutera (aupekropa Ounmuana).

7.2. Texymmii KOHTpO/Ib 3a [AEATENBHOCTBIO OTIENAa OCYIIECTBISECT TUPEKTOP

dunnana.

8. IPEKPAIEHUE JEATEJIBHOCTH

8.1. AIMHUHHCTPAaTUBHO-X03HUCTBEHHEBIN OTAEN peOpPraHu3yercs U JUKBHIUPYETCA

IIpHKa30M PEKTOpa yHI/IBepCI/ITCTa.

8.2. Ilpu peopraHuzanuu OTJENa, HMEIOIIHECS HOKYMEHTH IO OCHOBHOM
JEATEABHOCTH JOKHEI OBITH CBOSBPEMEHHO MEpeiaHbl HA XpaHEHHE IPAaBONPECMHUKY, a

IpH JIMKBUAAIINY — B apXUB Y HUBEPCHUTETA.

HauansHuk /.
aJIMHHUCTPATUBHO-X03MCTBEHHOI'O OTAENA / 7 W.H. Anxmesko
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